
To	Run	individual	reports	for	Parent	Teacher	conferences:	

First	go	to	grade	book	and	click	on	reports.

	

	

	

	

	

	

	

	

	

	



	

Second	you	can	select	print	for	all	classes	here	by	turning	off	run	report	for	current	class	or	you	can	do	it	
one	class	at	a	time,	and	make	sure	it	says	detailed	progress	report	and	change	the	font	size	to	14.	

	

	

	

	

	

	

	

	

	

	



	

At	the	bottom	of	that	same	screen	is	where	you	can	turn	off	notes,	parent	signatures,	or	turn	addition	
things	on.		When	finished	with	those	selections,	click	run	report	

	

	

	

	

	

	

	

	

	

	



	

Find	the	printer	button	and	click	

	

	

	

	

	

	

	

	

	

	



	

Click	on	Print	using	system	dialog	to	be	able	to	get	to	printing	multiple	pages	on	one	sheet	

	

	

	

	

	

	

	

	

	

	



	

Click	on	preferences	

	

	

	

	

	

	

	

	

	

	



	

Click	on	finishing	and	then	adjust	the	number	of	pages	per	sheet	that	you	would	like.		You	can	use	either	
2	or	4.		4	does	get	kind	of	small.		Then	click	ok	and	print.	

	


