To Run individual reports for Parent Teacher conferences:

First go to grade book and click on reports.
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Second you can select print for all classes here by turning off run report for current class or you can do it
one class at a time, and make sure it says detailed progress report and change the font size to 14.
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At the bottom of that same screen is where you can turn off notes, parent signatures, or turn addition
things on. When finished with those selections, click run report
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Find the printer button and click
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Click on Print using system dialog to be able to get to printing multiple pages on one sheet
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Click on preferences
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Click on finishing and then adjust the number of pages per sheet that you would like. You can use either

2 or 4. 4 does get kind of small. Then click ok and print.

] @ Print

8a-49d7-9df2-0a217064e07¢.PDF

General

@ Printing Preferences

Ad d | Paper/Qualty | Effects | Finishing | Services |

Print Task Quick Sets
Type new Quick Set name h

Document Options

[] Comect Order for Rear Bin

[ Print On Both Sides (Manually)

de(7) SEC:15320-93

Flip Pages Up
Booklet Layout:
Off
Pages per Sheet
(2pages persheet
[ Print Page Borders
Page Order: Orientation
(Right. then Down )
@ Portrait

() Landscape
[7] Rotate by 180 degrees

o L;’;] i)

8:28 AM
9/14/2016

(=]



